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Contacts

MacKillop Catholic College IT Help Desk

Operating hours: 8am - 4pm
Our Help Desk is available to all College staff, students and parents
mk.ict@nt.catholic.edu.au

IT team: Please contact our IT team to raise technical issues: example log in, browser not working etc
Mr Aaron Lang, Mr Binu Varghese and Mr Adam Falconer: IT Support Officers
Email: mk.ict@nt.catholic.edu.au

Other SEQTA enquiries:
Bianca.hurley@nt.catholic.edu.au
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Access SEQTA Learn

SEQTA Learn provides students with access to key information.
Using SEQTA LEARN teachers can share course content and interact with students and guardians. Schools can
share other information including, school documents, school notices and Portal pages.

1.1 Student Access

Students access SEQTA Learn through their login page. Learn.mackillopnt.catholic.edu.au
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USER NAME

PASSWORD

Saad with Consage

MACKILLOP Login

Catholic College MacKillop Catholic College

The portal for students at MacKillop Catholic
College.

S EQTA Forgot your password?
L e a r n Login using NTSchools Account

Students should use their USER NAME and PASSWORD for NTSCHOOLS.

a. If logged on to the NTSchools network — simply click on the “logon using NTSchools Account”
b. This is the same user name and password that students use for their WI- Fl access on their laptops at
the College.

User Name: firstname.lasthame
Password: (password | use to access Wi-Fi at the College)

c. Students can cross check if their NTSCHOOLS credentials are working using this link —
webmail.ntschools.net

d. Students can access their NTSCHOOLS email by using the same link- webmail.ntschools.net
Any technical issues to access SEQTA LEARN, the student or Parent/Guardian contact our College IT
HELP DESK. (Check Contact details on Page 1).

If you have any issues with using Office 365, (Microsoft word, PowerPoint etc), contact the College IT HELP
DESK. (Check Contact details on Page 1).

Any issues with access to teaching and learning materials with in SEQTA LEARN after logging in, contact one
of the lead team members. (Check Contact details on Page 1).

Contact Mr Aaron Lang — aaron.lang@nt.catholic.edu.au — for assistance.

1.2 Teacher Access (Masquerade)

Each user account for SEQTA Learn is unique to the specific students involved. Other students or families will
not able to access the data for another student.

Considering the current ‘Online Learning’ needs our teachers also have the ability to masquerade. The
respective teacher for a course can check if students raise issues with access to the learning materials, but the
teacher will use this function only if it is absolutely necessary, to help the student or students.

1.3 Navigation in SEQTA Learn

When students log in to SEQTA Learn the available pages will show on the Pages panel on the left-hand side.
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The Courses page contains content that teachers have populated in the program and made visible to student
and guardians.

You will find your lessons under the Courses page.
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TIMETABLE A better way to teach and learn
Your school deserves a bold, refreshing teaching and learning management solution that works the way you want
oy B it to, that's why we created SEQTA. You don't need to struggle with clunky workflows, hollow features and
a. Any title in the menu that appears with an arrow to the right, indicates there are sub-pages available.
b. Click Courses to expand the menu)q student’s subject list will load.
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C. Click a course/ subject title to view further information about the course.
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d.

The Cover page will load initially.

©

Today

CLASS ADMININSTRATION
WELCOME TO YEAR 9 ENGLISH

ENGLISH D T wi
TR A CORRICUIAR 1 HR SFeb © Year Level Description
Cowselntroduction (PC) The English curriculum is built around the three interrelated strands of language, literature and literacy. Teaching and learning

programs should balance and integrate all three strands. Together, the strands focus on developing students’ knowledge,

201981 2 P4 6Feb
understanding and skils in listening, reading, viewing, speaking, writing and creating. Learning in English builds on concepts, skills
Sheion - pet) and processes developed in earlier years, and teachers will revisit and strengthen these as needed.
201881 In Years 9 and 10, students interact with peers, teachers, individuals, groups and community members in a range of face-to-face
o) and online/virtual environments. They experience learning in familiar and unfamiliar contexts, including local community, vocational
and global contexts.
201552:6-8
1 HR 12Feb ® Students engage with a variety of texts for enjoyment. They interpret, create, evaluate, discuss and perform a wide range of
Romeo and Juliet literary texts in which the primary purpose is aesthetic, as well as texts designed to inform and persuade. These include various
201452 types of media texts, including newspapers, film and digital texts, fiction, non-fiction, poetry, dramatic performances and
2 P4 13Feb multimodal texts, with themes and issues involving levels of abstraction, higher order reasoning and intertextual references.
Students develop a critical understanding of the contemporary media and the differences between media texts.
201382 2)iES 14ket The range of literary texts for Pre-primary to Year 10 comprises Australian literature, including the oral narrative traditions of
Aboriginaland Torres Strait Islander Peoples, as well as the contemporary literature of these two cultural groups, and classic and
fire contemporary world literature, including texts from and about Asia.
s Literary texts that support and extend students in Years 9 and 10 as independent readers are drawn from a range of genres and
Y a0t involve complex, ing and i plot and hybrid structures that may serve multiple purposes. These texts
explore themes of human experience and cultural significance, interpersonal relationships, and ethical and global dilemmas within
A World of Change real-world and fictional settings and represent a variety of perspectives. Informative texts represent a synthesis of technical and
2) P4 20Feb abstract information (from credible/verifiable sources) about a wide range of specialised topics. Text structures are more complex

and include chapters, headings and subheadings, tables of contents, indexes and glossaries. Language features include successive
complex sentences with embedded clauses, a high proportion of unfamiliar and technical vocabulary, figurative and_ rhetorical
3R B 21 ke language, and dense information supported by various types of graphics presented in visual form.

Copy of Short Story Assessment
L2 b Students create a range of imaginative, informative and persuasive types of texts including narratives, procedures, performances,

reports, discussions, literary analyses, transformations of texts and reviews.

4 T1 w4

1 HR 26Feb
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e. Click a lesson title to view lesson content, homework and resources. If you click on the “Today” tab it
will take you straight to today’s lesson.

@ ENGLISH

Today

" Course Introduction (PC)

I CLASS ADMININSTRATION Cover page

1T Tw

Homework
1 HR 5Feb

EXTRA CURRICULAR

Course Introduction (PC) Read Handout: What is Literature?

201981 2 P4 6Feb ®  Complete notes on selected book in preparation for group work on Friday Session 5
Short Story - part 1

Preparation for Monday Session 3
201881 Read and annotate "A Night of Frost and a Morning of Mist”
2 T1 w2 Read Obituray of Janet Frame
201552:6-8 RS ©
Romeo and Juliet

201482
2 P4 13Feb

201382 3 P5 14Feb

201381
3 T1 w3

1 HR 19Feb
A World of Change

2 P4 20Feb
3 P5 21Feb

Copy of Short Story Assessment

4 T1 w4

1 HR 26Feb

f. Click the back arrow to navigate back to the main Pages panel.

©

1.4 Navigate the Assessment page in SEQTA Learn

The assessment list
The assessment list shows all assessments within the selected programme. The tasks are now grouped

according to their status:
e Upcoming
e Results pending
e Feedback released
e Results and feedback released

Students can find-particular tasks and sort order of the tasks:
e By due date (newest first)
e By due date (oldest first)
e Bytitle
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Assessment details
The assessment details area breaks the assessment into three tabs: the overview, details, and submissions.
The header area shows the assessment’s title and due date.

@ (oonro

Type to searct = ° Gaming addiction 24 Apr 2020

{  ASSESSMENTS v

OVERVIEW DETAILS ‘SUBMISSIONS

Futures Planning
@ 27 MAR 2020

UPCOMING

®

STAGE 1 PERSONAL LEARNING F

End of Topic Test
3 APR 2020

YEAR 10 DIGITAL TECHNOLOCIES @

YEAR 10 ENGLISH

YEAR 10 RELIGIOUS ED\'CATION

Advocacy Speech
7 APR 2020

This reource list is empty

YEAR 10 HEALTH & PHYSICAL ED Add files by drogping files from your device.

YEAR 10 HOMEFORM
Gaming addiction
Al 24 APR 2020 Add files

Submitting Assessment

Click on the submission tab for the assessment you are submitting. Please ensure that you are in the correct
subject and assessment task before submitting. You can either drag and drop the task into the orange box or
click on the orange box and follow the instructions on attaching the file.

1.5 Best-practice Recommendations for Images

For photographs, use JPEG and for images use PNG file formats.

1.6 View Notices in SEQTA Learn

Students and guardians can view notices in the notices page in SEQTA Learn.
a. Navigate to the Notices page.

oy

Uniform Shop

‘Students and Parents

MRS MICHELLE MATHEWS
Uniform Shop opening hours
‘The Uniform Shop is only open during the School term.
Tuesdays and Thursdays - 8 to 11.30am and 12.30 to 4pm
NB The shop is closed from 11.30am to 12.30pm.
Please call the Uniform Shop on 9000 0000 during opening hours to arrange a appointment.

7 o " @ \

Uniform Shop 2019 y op: g hours (No app )]

Open 8am to 2pm each day
We also offer an online service so you have the option to size your uniform and then place your order through www.xxx.com.au

Any orders placed online will be avalable for pick p on the days we are open during the holidays. Please phone the college on 9000 0000 should you have any queries.

All Blazer Orders for 2019(Year 7 to Year 12) - Compulsory

Uniform Shop Swimming Carnival

Students and Parents. Students and Parerns.
Uniform Shop opening hours Swimming Carnival Reminder
The Unéorm Shop is only open during the School Serm.

Toesdays and Thursdays - § 10 11.30am and 12.30 1 4pm Oear Parents,

NG The shop Is closed from 11.30am 10 12.30pm. Just 3 reminder sbout 1omoron’s Swimming Carmival 1 o held ot HEF Acens. Al

students are expected ¥ attend

Please call the Unform Shop on 9000 0000 during opening hours 10 aange  appointment

Uniform Shop 2019 holiday opening hours (No
appointments necessary)

Open Sam 1o 2pm each day

We 2150 ofter an 0nlNe Service 50 you Aave the OPRON 10 S0e yOur UM and then place your
Orter TNOUGN WnL L COM 8U

Aary orders placed onine wil be avalable for pick up 0n e days we ane open during the

Shudents 0 Yoat 2. who a0 tumsing 8 years of 86 3nd can swim S0 Metres siss qualify 15
attend

The chidren ave to schocl 3t the normal trme with house cokured g towel,
sunscroen, o broad Briemmed hat, kinch and recess, plesty of mater and moosy (Opticaal).

Transpont is by bus - departing at :25am. On arvival at he pock, every student will be
ass0ss0d on ther swimming capability and Given 3 wrist band to wear which indicates
whether they wil be DMTICOMING in COMPEtEvE 1RCES Of SUDErViSed water activites in he
medium pock. All competitve races will be timed finals.
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b. Click the Calendar to select and view notices for a specific date.

5 options selected v List mode m

OCTOBER 2019 « B >

Uniform Shop

Students and Parents

MRS MICHELLE MATHEWS 6 7 8 9 10 1 (12

UniformShopope@ 14 15 16 17 18 19

The Uniform Shop is only open | 20 21 22 23 2425 26

Tuesdays and Thursdays-8to* 27 28 29 30 31

1.7 Participating in Forums: Posting and Commenting
Any participant can post comments to a forum. The process is the same for staff and students.

Post a comment

a. Navigate to the Forums page.

©

WELCOME
. ASSESSMENTS
| COURSES
DASHBOARD

DOCUMENTS

[ FoLios

FORUMS

Select FORUM
b. Identify the forum in the list and click the forum title to open.
c. In the forum area, click in the text area to type a comment. Use the formatting options as required.

a. Forum comments use a limited version of the insert content tool for macros and web content.
b. Full HTML editing is available

c. Files can be added as attachments.

d. Click Send to post the comment to the forum. Other participants can now view the comment and
reply.
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View Forums page

@ Semester 2 Exam o'

Most recent last ~ Suppress notifications

Welcome to Forums!
DEBATING TEAM

DEBATING TEAM FORUM Forum to discuss the S2 exam

Curriculum

DIGITAL PORTFOLIO - GOOGLE SITE

ENGLISH DISCUSSION Elly Blevins

S O =S Can you share the sample test with us?

MAECENAS VULPUTATE PURUS

MORBI

SEMESTER 2 EXAM

VERBAL 1

CLOSED

Elly Blevins

rrar - B I U T ox, x*

st~ [

1A
2

Notifications and viewing forum posts

When new comments are posted to the forums a notification will be sent to forum participants. If you have
notifications turned on in your browser (Firefox, Edge, Safari etc) these will show as a popup. Notifications
also show at the top of the page of SEQTA Teach and SEQTA Learn. clicking on a notification in the list will
open the related page.

If you are a participant in many forums, you may want to suppress notifications so that an email alert is not
sent every time a comment is posted.

1. Navigate to the Forums page.
2. ldentify the forum in the list and click the forum title to open.

3. Click on Suppress notifications in the toolbar at the top of the page so that it is dark grey. You will no
longer receive notifications for this forum.

If forum notifications are turned off, you will not receive any prompting when new comments are

o NOTE:  posted.
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Forum posts viewing order

Forum posts can be present in ascending or descending order (ie oldest posts first or newest posts first). The
comment box for creating a new comment post will always be placed with the newest posts.

The default view of forums presents the most recent posts at the bottom of the page, followed by the new
comment box. Changing the view to ‘Most recent first’ will reverse the order of the posts and place the new
comment box at the top of the page.

1. Navigate to the Forums page.

2. ldentify the forum in the list and click the forum title to open. The forum posts by default, will show
the oldest posts at the top.

3. Click on Most recent last in the toolbar at the top of the page. The text will change to say Most
recent first and will highlight in dark grey. The forum posts will now display newest at the top.

Reply to a comment

Single-thread replies can be made to any comment in the forum. This means you can reply to a comment
post, but you can’t reply to a reply. Reply comments are in plain text and cannot be formatted.

1. Navigate to the Forums page.

2. ldentify the forum in the list and click the forum title to open.

3. Scroll to review the forum posts. Each comment will show a reply box.
4. Click in the reply box underneath a comment and type areply.

5. Click Send to post your reply. Other forum participants will now be able to view yourreply.
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Please note:

Teachers can ban the students from using the forum if they are not used in accordance with teacher
directions.

In some circumstance’s students may need to be removed from the forum for posting inappropriate
comments. In this case, staff may want to ban the student.

Banning a student allows many actions to occur:
e The student is removed from the forum

e The option is provided to automatically create a pastoral care note indicating the forum ban and the
reason for which they were banned.

e Anoption is provided to delete all posts made by the student to the forum.
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Folios

Folios are an area where students can create content using the full power of the SEQTA content editing tools
and then share these with other SEQTA users including staff, students, and their guardians.
Folios can be used in many ways, including:

e Creating content for a project that isn’t necessarily an assessment.

e Having a collaborative space for work and content where students and staff can comment and
provide feedback.

Browse folios

Art Folio
Hint: Tap/click on tags in a folio to find similarly- ~ 8/Aug/19 02:00 pm
‘tagged folios

Elly Blevins
Art Folio
BROWSE FOLIOS Ely Blevins 2019 at 02 y02

English Project
EDIT MY FOLIOS Elly Blevins My Year 9 Art Porfolio

Each week | will add more content.

Nullam mattis nisi quis
Tristan McDowell

@ Mr Rebecca Hutchenson 8/4ug/19 0202om

Great work so far v

2.1 Create a folio (students using SEQTA Learn)

A new folio can be created blank,
The student selects the Folios page in SEQTA Learn.

1. Click Edit my folios.
2. Click Create new folio in the toolbar, enter the details as required.
3. Title: Enter a name, this will display in lists.

4. Tags: tags allow easy searching for folios. This is particularly important where a folio is published for
staff or other students to see. Tags can be any term to help identify the folio. Teachers may specify a
set of tags to be used for folios that require review, for example for a folio project for a Year 9
English task on advertisements (‘2016S1’ ‘English’ ‘09’ ‘Advertising’). This will allow the teacher to do
a quick search to show all folios for this project in theirclass.

5. Allow comments: enables other users who can view the folio to post comments.

SEQTA Learn Manual v2.0 9" February 2022 13



6. Publish this folio: makes the folio visible to the selected people.

7. Visible to: provides a selector to add staff, students, and the student’s guardians to the list of people
who can view (and comment on, if applicable) a folio when it is published.

8. Content: Type in content and use the formatting options available. The Insert... tool is available to
add dynamic, rich content and embed web-content. Alternatively, swap to HTML editing by
swapping from Simple editor to HTML editor at the bottom right of the page.

9. Use the Preview button at the bottom right of the page to view the folio with macro content
presenting.

10. Click Save.

It is possible to create a folio without publishing, and only publish when the folio is
0 NOTE:  completed. Alternatively, a folio can be edited when published.

2.2 Edit an existing folio

1. The student navigates to the Folios page in SEQTA Learn.
2. Click Edit my folios.

3. Click the required folio.

4. Edit any information, content or settings as required.

5. Click Save.

2.3 Delete a folio

Folios can only be deleted by the student who created them. Deleting a folio will permanently delete the
folio. In some circumstances, students may want to ‘unpublish’ the folio by unchecking the Publish this folio
checkbox. This allows them to keep the folio for their own records.

1. The student navigates to the Folios page in SEQTA Learn.
2. Click Edit my folios.

3. Click the required folio.

4. Click Delete this folio.

5. A confirmation dialog will appear, click Delete to permanently delete the folio.

2.4 View folios (students, staff and guardians)

Teachers, guardians and students can view and comment on Folios that have been published and they have
been selected to view. Students must check the Publish this folio checkbox to make it available for viewing.
The student publishing the folio may also choose to allow comments to be made. They must check Allow
Comments to enable this function. Any comments entered in a folio will trigger a notification to the owner of
the folio.

Search for folios

Folios that have been made available for viewing will appear in the users list of folios on the Folios page in
SEQTA Learn, SEQTA Engage and SEQTA Teach respectively. In some cases, a large quantity of folios will have
been made visible to a user and they may need to search to find the required folio.
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1. Navigate to the Folios page. (For students, click on Browse folios).
The list of folios visible will display.
3. Enter search terms in the search box to filter the folios, search termsinclude:
a. Foliotitle
b. Student name
c. Tags
d. Folio content
4. The available folios will filter based on the search terms. Search terms are cumulative, meaning if
multiple terms are entered the available folios must match all terms in the search box to remain in
the list. This is useful where a teacher wants to review folios for a whole class.
5. Providing tags have been set up correctly, multiple search terms can be entered to narrow the list to
only the required folios.
6. Click a folio to view.
7. If the folio has tags they will display at the top below the folio title. Click on tags to search for other
folios using the same tags.

n

Post comments on folios

If the student who created the folio has checked the Allow comments checkbox the viewers will see a
comment box at the bottom of the folio together with any previously posted comments.
Comments are single-threaded, enabling folio viewers to reply to a comment.

1. Navigate to the Folios page (and for students, click on Browse folios).
2. Locate the folio to comment on.

3. Open the folio and scroll to the bottom of the page.

e Any previously posted comments will display.
e  Click in the comment text box to type a comment. Files can also be attached.
e Replies can also be posted to previous comments by clicking in the reply box below a comment.

e C(Click Send to post the comment on the folio. The student who created the folio will receive a
notification.

NOTE:
Only staff users can delete comments posted on folio
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